
Online Burn Permit Application Instructions 

1.Login (or register for an account if you have not already). 

 

2. Once logged in, click on “Apply for a Permit” 

 

3. In the Search bar, type the word “Burn” and click on “Fire (Residential Burn Permit)” 

 



 

4. Click “Apply” 

 

5. Click “Add Location” 

 

6. Click “Enter Manually” 

 



7. Fill in: Address Line 1, City, State and Postal Code and then click “Save” 

 PLEASE DO NOT USE “ENTER ADDRESS”. IT WILL NOT SAVE CORRECTLY ON YOUR PERMIT. 

 

8. Click “Next” 

 



9. You do not have to enter any description for residential burn permit, please click “Next” 

 

10. You are automatically filled in as applicant, click on “Owner - Add Contact” 

 

11. If you are the owner, search your own name. If someone else is the home owner, search their name. Use 
“Enter manually” if they are a brand-new contact. 

 

 

 

 12. Once you find the correct contact, click “Add” 

 
 



13. Click “Next” 

  

14. Review and acknowledge all residential burn permit conditions and then click “Next”. 

  

 

 



15. No attachments are required, click “Next” 

 

16. Type name electronically and sign. Then, click “Next” 

 

17. Review all application information is correct and then click “Submit” 

 



18. PERMIT WILL NOT BE ISSUED UNTIL PAYMENT IS RECEIVED.  

       Click “View Details” 

 

19. Click “Add to Cart” 

 

20. Click “Go to Cart” 

 



21. Click “Check Out” 

 

22. Fill in all requested information and then submit payment. 

 

YOUR PERMIT WILL BE ISSUED BY FIRE ADMINISTRATIVE STAFF AND 
EMAILED TO YOU WITHIN TWO BUSINESS DAYS. 


