Online Burn Permit Application Instructions

1.Login (or register for an account if you have not already).
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Welcome to the City of Dixon, CA Permit & Licensing Portal

2. Once logged in, click on “Apply for a Permit”
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3. Inthe Search bar, type the word “Burn” and
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click on “Fire (Residential Burn Permit)”
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4. Click “Apply”

Application Assistant

Fire (Residential Burn Permit)
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Fire (Residential Burn Permit)

Category Name:
FIRE - BURN PERMIT

Description:
Fire (Residential Burn Permit)

5. Click “Add Location”
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Create Template

Apply for Permit - Fire (Residential Burn Permit)
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6. Click “Enter Manually”

4Back to Application

Add Location

Add Address As  Location  ~

Enter Manually

Address Information

Search |




7. Fillin: Address Line 1, City, State and Postal Code and then click “Save”

PLEASE DO NOT USE “ENTER ADDRESS”. IT WILL NOT SAVE CORRECTLY ON YOUR PERMIT.

Enter Manually
Country Type us v
Enter Address Search Addresses
Address Line 1 123 Test St
Pre Direction v
Address Line 2
Street Type v
Post Direction v
Unit Or Suite
City Dixon
I State CA v I
| Postal Code 95620 I
County
)

8. Click “Next”
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123 Test St, Dixon, CA, 95620
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9. You do not have to enter any description for residential burn permit, please click “Next”

Apply for Permit - Fire (Residential Burn Permit) "REQUIRED
Locations Type
PERMIT DETAILS
Cllcic b e 1 Riesigential Bu
* Permit Type:
Description

10. You are automatically filled in as applicant, click on “Owner - Add Contact”

Apply for Permit - Fire (Residential Burn Permit) "RECANRED
Locatons Type Contacts

CONTACTS

Required Horme Owrer & Aaplicant (F ditferent]

Applicant

2

Rachu Tost [¥eus)

205 Faed Way. Disen CA,

#5620

11. If you are the owner, search your own name. If someone else is the home owner, search their name. Use
“Enter manually” if they are a brand-new contact.

4Back to Application

Add Contact

Add Contact As : Owner

12. Once you find the correct contact, click “Add”

Enter Manually My Favorites

Search|Name, E-mail, or Company |ﬂ

Sort Relevance
Favorite [First Name: Last Name Company Action

ﬁ Rachel Test ’@



13. Click “Next”

Apply for Permit - Fire (Residential Burn Permit) “REQUIRED
Locatians Type Contacls

CONTACTS

Required Home Cramer & Applicant (if different)

Applicant Owmer
& & Adc
Contact
Rachel Test [You) Rachel Test{You)
305 Ford Way , Dixon, CA, I
5630
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14. Review and acknowledge all residential burn permit conditions and then click “Next”.

Locations Type Contacts More Info
MORE INFO
General Info Next Section| Top | Maln Menu
= “Isthere aresidence on the property? -
- 1 acknowledge th e On the property
>
materisls?
Burn Conditions Previous Section | Tep | Main Menu
1.*THIS PERMIT IS VALID ONLY ON THOSE DS WHICH ARE NOT PROHIBITED BY THE STATE AIR RESOURCES BOARD PURSLIANT TO SECTION 41855 OF
THE HEALTH AND SAFETY CODE®

2 ALL BURMIMG IS PROHIBITED FROM MAY 15T THROUGH OCTOBER J15T.

e b by bl all times. A water supply or other

equipment shall be readily avallable for use.

4. The permit is valld for for inspection at time of burn.
5 You rlals. The hall b hall be free of of ch as tires. rubbish,
tar paper or construction debris.

6. BURN PILES CANNOT EXCEED 4 FEET HIGH BY 6 FEET DIAMETER.

13. Burning hours are from 9:00 a.m. to 3:00 p.m. on permissible burn days. No burn shall be started after 3:00 p.m. and shall be extinguished by dusk.

14. ALL ILLEGAL BURNING WILL BE REPORTED TO YOLO-SOLANO AIR QUALITY MANAGEMENT DISTRICT.

—> *Acknowledgement v

Acknowledgement isrequired.
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15. No attachments are required, click “Next”

Apply for Permit - Fire (Residential Burn Permit) “RECUIRED
L @ @ @ ©
Locations Type Contscts More Info Atachments

Attachments

Mo attachments are required, please click the NEXT button o procesd.

click or drag files

Add Attachment
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16. Type name electronically and sign. Then, click “Next”
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17. Review all application information is correct and then click “Submit”

Apply for Permit - Fire (Residential Burn Permit) *REQUIRED

Locations Type Contacts More Info Aftachments Signature Review and Submit

=

Locations
Location 123 Test 5t, Dixon, CA,, 95620
Basic Info
Type Fire (Residential Burn Permit)
Deseription
Applied Date 11/01/2024
Contacts
Applicant Rachel Test

205 Ford Way . Dixon, CA., 95620

Cwner Rachel Test




18. PERMIT WILL NOT BE ISSUED UNTIL PAYMENT IS RECEIVED.

Click “View Details”
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@ Your application was successfully submitted!

received.

Continue to permit
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Fees

Your application was successfully submitted. Click "add to Cart" to proceed to payment. Your permit will be issued once payment is

$25.00

Rachel Test ~

| View Details

=o

19. Click “Add to Cart”

4Back
Invoice Number: INV-00000440
Invoice Total: $25.00
Status: Due Invoice Date: 11/01/2024
Description: NONE
Misc Fees  Payments  Attachments Contacts
Primary Fees
Fee Name Fee Total Amount Due Case Number
FIRE - Burn Permit Fee $25.00 $25.00 BURN-2024-0031
Results per page 1-1ofl == * s

Case Type

Permit

B

12/01/2024

Due Date:

Sort Fee Name v

20. Click“Go to Cart”

Add cart result

1item{s) added to cart




21. Click “Check Out”

Payments | City of Dixon -
Review your cart items Cart summary
g Permit: BURN-2024-0031 | Invaice: INV- $25.00 Subtotal $25.00
00000440 o M- ——

View details Remove

Find more items to pay

B3 Return o City of Dixon, CA
22. Fillin all requested information and then submit payment.
How are you going to pay? Subtotal $25.00
Processing fee 50.00
\umber Total $25.00

|:| Remember this card

Where should we send your receipt?

Email for receipt*

You will not be charged until you review your payment on the next step

=

YOUR PERMIT WILL BE ISSUED BY FIRE ADMINISTRATIVE STAFF AND
EMAILED TO YOU WITHIN TWO BUSINESS DAYS.



